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The Favorites icon provides quick and easy access to services or pages that are viewed most often

» You can select up to five favorites which are available in any screen by selecting the star icon

» Click the icon

» From the Multi-Select dropdown choose your favorites

» Click Update

THE WELCOME PAGE

A NEW LOOK TO THE SAME GREAT FEATURES!

USB BUSINESS ONLINE BANKING REFERENCE GUIDE
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The Deposit Account Activity Summary allows you to view up to 18 months of account activity in three month 
increments. Search by date range, transaction types, or detail option (Detail option includes transaction details)

From the Welcome Page the Accounts Summary section displays a list of your accounts along with account balances

» Click an account to view Deposit Account Activity Summary options

Click Modify Search for more advanced search options

» For example: You have the ability to choose your preferred data export option shown below
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Clicking Display Options allows you to select which accounts are displayed and in what order

» To change the order, click and drag  four way arrow to desired location  

» Click Save to save your changes

Approvals can be accessed from the upper right corner of any screen

» Click the link for quick access to all your approvals for transfers, payments and users

The Alerts and Messages pane displays messages or alert text
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» Click View All to be brought to the Communications page and view received messages and alerts

USB BUSINESS ONLINE BANKING REFERENCE GUIDE

Reports offers multiple reports and allows users to view up to 18 months of data in three month increments.  
Please note, Loans will only show if you choose to enable your loan accounts online. 

Money Movement lets you schedule requests, transfer money, manage loans and pay an unlimited number of bills. 
Please note Loans and Bill Pay will only show if you choose to enable them. 



unionsavings.com 866.872.1866

Accounts Services is used to place stop payments along with managing existing stops

Administration allows access to Communications, Company Administration, Self-Administration functionality as 
well as managing mobile banking settings. Please note, “Manage mobile banking settings” will only display if you use 
our Mobile Banking App.

The Got Questions? We can help panel can be found at the bottom of every page
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